
 

FECFile ï PACs & Party Committees Manual 6.0     B-1 

B. STARTING FECFILE AND RETRIEVING THE 
CANDIDATE DATABASE 

 

 

 

 

Opening Fecfile 

 

To open the FECFILE application, you must launch the software application. 

V Click the Start button on the Taskbar and move up to select Programs. 

V Select Programs and then move across, highlighting FECFile. 

V Select FECFile, from the menu selection. 

V The application will launch, and FECFile will open. 

V The application will prompt the user for the operation needed to perform, or 
select File Open, choosing the candidate database. 
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Getting Started With Fecfile 

Once launching FECFile, there are several options from which to choose: 

 

 

V Open and existing committee file ï allows the user to access committee 
information and reports already created and saved 

V Create a new committee file ï allows the user to create a new committee file 
where all information and reports for the committee will be stored 

V Getting Some Help ï shows the user a step-by-step diagram of the electronic 
filing process 

V Exiting ï closes the application 

 

All of these options will be explained in the following text. 
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Retrieving the Candidate Database 

 

 

Updating and Downloading the Lookup File 

 

FECFile uses a standard file called a Lookup file to identify, or ñlookupò candidate 
and committee ID information. As part of the ongoing process of assigning these 
IDôs, the FEC updates the master list and changes it everyday. The FECFile 
application will notify the user when it is more than 30 days old. 

The FECôs master list is part of the FECFile installation (in a file called 
export2.cm). The FECFile software is designed to notify the user every 30 days. 
However, the user may download a recent copy of the file at any time. This is done 
by selecting the menu item ñGet Committee List/Contribution Limitsò under the 
File Menu.   As the application is initially installed, it is recommended to 
download a new copy at that time. 

 

http://export2.cm/
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Notification 

 

Upon opening the FECFile application and the userôs file, the application will 
notify asking to download a copy of todayôs database if the Lookup table is older 

than 30 days. There are two options here. By selecting No ,  the file will not be 

updated but transactions may be entered into FECFile. However, by selecting 

Yes , the FECLoad Settings window will appear asking to select the filing method 
(i.e., the communication method used to download the latest file). 

 

 

 

The options from the Download screen are:  TCP/IP (an Internet connection); 
HTTP; or, Dialup (a modem connection).  All other fields on this screen will be 
inactive (shaded gray). The HTTP connection is an option for those behind a 
proxy server. The proxy IP address must be entered in the configuration along 
with the username and password, if applicable. 

 

The configuration screen will vary according to the filing method selected. 
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If TCP/IP is selected on the Download screen, the screen will have 
download.nictusa.com  as the hostname (the name of the server that has the 
export2.cm file available for download) and the Agency ID will be FECDL. 
Internet connection must be made, prior to the download. 

If Dialup is selected from the Download screen, the Configure screen will have 
the COM port set as 2; the Baud rate set as 1 200; the Dialup string as 
ATDT17038346 68 and Agency ID as FECDL. 

 

 


